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OPEN ENROLLMENT: NOVEMBER 1ST thru NOVEMBER 15TH
Open Enrollment is MANDATORY for all benefit-eligible employees who wish to participate 

in our company health benefits.
Employees enrolling in benefits must attend an Open Enrollment meeting, where they will 

receive materials outlining benefit options and login access for Dayforce.
Please see below for the date and time of the Open Enrollment meetings for your location:

WE NEED YOUR HELP!
W-2 Forms Are Coming Soon! 

To ensure timely delivery, please verify that your 
contact information is up to date. If you’ve had a 
change in your address or phone number this 
year, please update your information in 

The HUBThe HUB by selecting Forms, or contact the 
Payroll Department directly.

Employee Handbook & Policy 
Information Accessibility

In addition to company announcements posted on 
Dayforce, employees have access to a variety of 

documents and external links by 
logging into Dayforce—whether at the store kiosk, logging into Dayforce—whether at the store kiosk, 

on a desktop, or through the mobile app.

Below is a list of some of the resources available:
• Employee Handbook
• Employee Assistance Program (EAP)
• ESOP Connection
• TransAmerica
• Forms, such as Emergency Contact, Expense • Forms, such as Emergency Contact, Expense 
   Reimbursement and New Hire Referral

Dayforce is the tool for all employees to stay 
informed and have information at their fingertips!

BACK TO BASICS: 


