
                                                                                             

                                              

  

UNIFORM DISTRIBUTION POLICY 

 

PAQ, Inc. provides uniform shirts to employees upon new hire, advancement to a management 

position and annually for work anniversaries for employees, managers and directors.  

 

Included in this policy is the description of the amount and styles of apparel which can be ordered for 

each type of work service event (see below in the Distribution Category section).  

 

Store backstock and individual orders will be ordered once a month.  All orders will be sent to Tina 

Rodriguez by the last day of each month. Orders not received by the last day of the month will be 

added to the next month’s order.  

 

  Backstock and Individual Orders Due the Last Day of Each Month 

 

Annual anniversary shirts will be ordered in February, June, August and November every year. Tina 

Rodriguez will send out a list of eligible employees to each Store Director or Manager along with 

order forms by the first day of the month the order is due. The schedule of anniversary shirt orders will 

be as follows with all orders to be sent to Tina Rodriguez: 

 

  Anniversary  

Order Due Date  Months Included In Order 

February 28   November, December, January 

June 30   February, March, April 

August 31   May, June, July 

November 30    August, September, October   

 
All orders for shirts and company apparel will be sent to Tina Rodriguez for processing.  Orders will 

no longer be sent to the vendor directly.  

 

Please contact the HR Coordinator, Tina Rodriguez if you have questions.  

 

DISTRIBUTION CATEGORIES: 
 

Non – Exempt Store Operation Employees 
(including Truck Driver, Bookkeepers, Maintenance,Leads) 

 

New Hire Orientation:   2 Polo Style Shirts – Heather Grey, Black 

After 90 Days Of Employment:  1 Polo Style Shirts – Heather Grey, Black (from store inventory) 

Annual Anniversary: 3 Polo Style Shirts – Heather Grey, Black, Burgundy, Teal,  

Royal Blue 

 

 



                                                                                             

                                              

 

Store Operation Managers 
(Meat, Produce, Combo, Grocery, Night Crew, Head Front End) 

 

New Hire Orientation:   3 Polo Style Shirts from Manager’s selection 

Upon Promotion:    3 Polo Style Shirts from Manager’s selection 

Transferred to Different Store Brand: 5 Polo Style Shirts from Manager’s selection 

Annual Anniversary:   3 Polo Style Shirts from Manager’s selection 

 

Store Directors/District Managers 
 

New Hire Orientation:   5 Polo or Camp Style Shirts from Director’s selection 

Upon Promotion:    5 Polo or Camp Style Shirts from Director’s selection 

Transferred to Different Store Brand: 5 Polo or Camp Style Shirts from Director’s selection 

Annual Anniversary:   5 Polo or Camp Style Shirts from Director’s selection 

 

Warehouse Team 
 

New Hire Orientation or Transfer:  4 Neon Yellow Performance T Shirts 

Annual Anniversary:   4 Neon Yellow Performance T Shirts 

 

Executive Team 
 

New Hire Orientation:   3 Polo Style Shirts from any selection from Port Authority 

Upon Promotion:    3 Polo Style Shirts from any selection from Port Authority 

Annually upon request:   3 Polo Style Shirts from any selection from Port Authority 

 

Retail Support Directors 
 

New Hire Orientation:   3 Polo Style Shirts from Director’s selection 

Upon Promotion:    3 Polo Style Shirts from Director’s selection 

Annual Anniversary:   3 Polo Style Shirts from Director’s selection 

 

Retail Support Managers  
 

New Hire Orientation:   3 Polo Style Shirts from Manager’s selection 

Upon Promotion:    3 Polo Style Shirts from Manager’s selection 

Annual Anniversary:   3 Polo Style Shirts from Manager’s selection 

 
 
When ordering uniforms, please use the appropriate order form. Samples of the forms are provided 

within this policy along with photos of shirts available for each category. 

 

Please contact the HR Coordinator, Tina Rodriguez if you have questions.   



                                                                                             

                                              

 
 

 

  

STORE NAME:  PHONE#  

DATE :    CONTACT  

CIRCLE: RANCHO FOOD 4 LESS

BLACK BLACK

CHARCOAL 

GREY TEAL

S-S L-S S-S S-S S-S L-S S-S L-S

X-S

S

M    

L     

X-L    

2-X   

3-X  

4-X

5-x
 

TOTAL 0 0 0 0 0 0 0 0

BLACK BLACK

CHARCOAL 

GREY TEAL

S-S L-S S-S S-S S-S L-S S-S L-S

X-S

S    

M     

L   

X-L

2-X

3-X

TOTAL 0 0 0 0 0 0 0 0

Black

Grey
Hats 24 in a Case      Beanies 12 in a Sleeve

Rancho San Miguel

HATS

Baseball StyleBaseball Style Beanie Style

Food 4 Less

 

Monthy BACKSTOCK & INDIVIDUAL SHIRT/HAT Order 
(Not Including Anniversary)

Beanie Style

 

 ROYAL BLUE  BURGUNDY

MENS SHIRTS

LADIES SHIRTS

 ROYAL BLUE  BURGUNDY

SHIRT and HAT ORDER FORM



                                                                                             

                                              

 

 
 

 
 

  

STORE NAME:  PHONE#  

DATE :    CONTACT

Sideline 

Jacket Button

Full-Zip Wind 

Jacket 

Competitor 

Jacket 

V-Neck 

Raglan Wind 

Shirt 

 Black          

Pull Over 

Sweatshirt

Gray          

Pull Over 

Sweatshirt

Zip 

Hoodie

Pull Over 

Hoodie 

JST71 JST70 JP54 JST72 P160 P160 PC902H PC90H

$26.25 $26.25 $33.99 $22.75 $14.55 $14.55 $25.45 $23.55 

X-S

S

M   

L     

X-L    

2-X   

3-X

4-X
 

TOTAL 0 0 0 0 0 0 0 0

F4L & Rancho   

Food 4 Less Rancho Sweat shirts

2x      $1.25 2x      $2.25 2x              $15.30

3x      $4.00 3x      $3.25 3x              $18.55

4x      $5.00 4x      $4.25 3x              $19.56

Monthy BACKSTOCK & INDIVIDUAL JACKET/SWEATSHIRT Order 
(Not Including Anniversary)

From 2x-5x add more to the price

Does not come in X-S



                                                                                             

                                              

 

DIRECTORS 
 

ANNIVERSARY - Shirt Order Form 
 

Orders Placed Every February, June, August and November 

 
 

Name: _____________________________ Position: __________________ 

 

Store Name: _____________   Date: ________  Circle:  F4L or Rancho  

 

Please choose your shirts you would like from the catalog.  

 

 STYLE      SIZE      COLOR 

 

1. __________________  _______          ___________________ 

  

2. __________________  _______          ___________________ 

 

3. __________________  _______          ___________________ 

 

4. __________________  _______          ___________________ 

 

5. __________________  _______          ___________________ 
 

 

 
Before ordering your shirts make sure they are the right size. 

 
** Note*** - Shirts may be substituted if the color is not available. 

 

 

 

Please email completed Form to Trodriguez@paqinc.com  

  

mailto:Trodriguez@paqinc.com


                                                                                             

                                              

DIRECTOR SHIRT SELECTIONS 
 

 
 

  



                                                                                             

                                              

DIRECTOR SHIRT SELECTIONS 
 

                                    
 

 

 

  



                                                                                             

                                              

DIRECTOR SHIRT SELECTIONS 

 

 

 



                                                                                             

                                              

DIRECTOR SHIRT SELECTIONS 
 

 
  



                                                                                             

                                              

DIRECTOR SHIRT SELECTIONS 
 

 

  



                                                                                             

                                              

 

MANAGERS 
 

ANNIVERSARY - Shirt Order Form 
 

Orders Placed Every February, June, August and November 

 
 

Name: _____________________________ Position: __________________ 

 

Store Name: _____________   Date: ________  Circle:  F4L or Rancho  

 

Please choose your shirts you would like from the catalog.  

 

 STYLE      SIZE      COLOR 

 

1. __________________  _______          ___________________ 

  

2. __________________  _______          ___________________ 

 

3. __________________  _______          ___________________ 

 
 

 
Before ordering your shirts make sure they are the right size. 

 
** Note*** - Shirts may be substituted if the color is not available. 

 

 

 

Please email completed Form to Trodriguez@paqinc.com  
 

 
  

mailto:Trodriguez@paqinc.com


                                                                                             

                                              

 

TRANSFERRED MANAGERS 
 

Shirt Order Form 
(Transfer from RSM to F4L - or - F4L to RSM) 

 
 

Name: _____________________________ Position: __________________ 

 

Store Name: _____________   Date: ________  Transferred To:  F4L or 

Rancho (circle) 

 

Please choose your shirts you would like from the catalog.  

 

 STYLE      SIZE      COLOR 

 

1. __________________  _______          ___________________ 

  

2. __________________  _______          ___________________ 

 

3. __________________  _______          ___________________ 

 

4. __________________  _______          ___________________ 

 

5. __________________  _______          ___________________ 
 

 
Before ordering your shirts make sure they are the right size. 

 
** Note*** - Shirts may be substituted if the color is not available. 

 

 

 

Please email completed Form to Trodriguez@paqinc.com  
  

mailto:Trodriguez@paqinc.com


                                                                                             

                                              

MANAGER SHIRT SELECTIONS 
 

 

 



                                                                                             

                                              

MANAGER SHIRT SELECTIONS 
 

 
  



                                                                                             

                                              

 

MANAGER SHIRT SELECTIONS 
 

 

 

 
  



                                                                                             

                                              

 

MANAGER SHIRT SELECTIONS 
 

 

  



                                                                                             

                                              

EMPLOYEES 
 

ANNIVERSARY - Shirt Order Form 
 

Orders Placed Every February, June, August and November 

 

 
 

Name: _____________________________ Position: __________________ 

 

Store Name: _____________   Date: ________  Circle:  F4L or Rancho  

 

For your anniversary you have the choice of three (3) polo shirts.  The color 

choices are Burgundy, Teal, Royal Blue, Black or Grey.   

 

 STYLE      SIZE      COLOR 

 

1. __________________  _______          ___________________ 

  

2. __________________  _______          ___________________ 

 

3. __________________  _______          ___________________ 

 
 

 
Before ordering your shirts make sure they are the right size. 

 
** Note*** - Shirts may be substituted if the color is not available. 

 

 

 

Please email completed Form to Trodriguez@paqinc.com  
 

mailto:Trodriguez@paqinc.com

